BehaviorWriter® Software
Performance guides made easy

The Curriculum Project
PMB 414
12400 Hwy 71W.; #350
Austin, TX 78738

www.CurriculumProject.com
800.867.9067




Table of Contents

Installing BehaviorWriter . ...................... 3

Getting Started . . ......... .. 4
- Menus, Buttons & Tabs
- Auto-updating

The Skills Possibilities Screen . . ................... 6
- Create new skill names
- Open performance guides
- Delete skills or guides

TheCoverPage....... ... ... ... 6
- Author information
- Adding IEP or other goals
- Student name and signature option

The Edit Guide Screen ... ... ... .. ... ..... 7
- Guide construction
- Built in Bank: behaviors & actions

Adding custom behaviors & actions

Adding math and Spanish symbols

Rating columns

Selecting State Standards

The Layout Guide Screen . ........................ 11
- Change font style, color, bold
- Spell check
- Printing
- Save & save as

Saving and Opening Zipped Guides . . ............... 12

INdexX 13



Installing BehaviorWritere

System Requirements
BehaviorWriter® can be installed on a computer running Windows XP or above, or on Macintosh computers with OSX
10.1.3 or higher (with Java 1.4 or higher). See your licensing agreement for details about product rights.

*Refer to, and keep in a safe place, the registration code found on your CD packaging and/or E-distribution letter.

To install BehaviorWriter on a Windows computer follow these steps:
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Insert CD into CD drive.

Double click on My Computer, CD drive, BehaviorWriter CD, and BehaviorWriterWindowslnstaller.exe.
Click next.

Choose the State Standards that you wish to install into BehaviorWriter by placing a check in the
appropriate box. If there are no standards that you wish to install, there is a function within
BehaviorWriter that will facilitate cutting and pasting other standards into your work.

Click install and click done.

The first time you launch BehaviorWriter, you will be prompted to enter the registration code which

is attached to the CD packaging.

To install BehaviorWriter on a Mac OSX computer follow these steps:

n

Insert CD into CD drive.

Double click on the CD image and BehaviorWriterMaclnstaller.

Choose the State Standards that you wish to install into BehaviorWriter by placing a check in the
appropriate box. If there are no standards that you wish to install, there is a function within
BehaviorWriter that will facilitate cutting and pasting other standards into your work.

Click next and install.

The first time you launch BehaviorWriter, you will be prompted to enter the registration code which is
attached to the CD packaging.



Welcome to BehaviorWriter®

BehaviorWriter® makes it easy for educators to develop custom performance guides that help students to manage
academic and social skills. BehaviorWriter is so easy to use that you will be writing successful achievement standards for
students in minutes. It is a powerful, user friendly package that will walk you through the creation of performance guides
in a step-by-step fashion. It has hundreds of behaviors and related actions built in, that have been field-tested by

thousands of teachers over the past ten years. Just point and click.

Getting Started

BehaviorWriter software offers lists of skill ideas, suggested behaviors, and actions to help you create performance guides
for your classroom. Choose from these lists, or add your own skills and use our category specific academic and social

behaviors and actions to build clear, effective tools for assessment.
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art dass
band music dass
book report

bulletin beard creation
calculator use
class calendar
class notes
dassroom dean up
computer program
computer room
creative writing
v~ Creative Writing - A Short Story
v Debate Participation
drawing
experiment
graph
v Homewark Procedure - Primary Grades
illustration
v Lab Experiments
lab procedures
learning center
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@ Academic Skills

v Book Report - Independent Reading Assignment
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A |Guide Font Dialog

BONUS: BehaviorWriter includes 20 pre-
written Performance Guides, they are
noted by check marks before their title on

after school free time
assemblies

v Assembly Expectations
audience behavior
beginning the day
bus line
bus trip
cafeteria seating
class lesson
cubby use
debate
diffusing conflict

v Diffusing Conflict with Classmates
discussion particpation
dressing for dismissal
dressing for the playground
email etiguette
ending the day
entering the classroom
fire drill
floor time
good sport behavior

j’ Social Skills

the Skills Possibilities screen. Use them
as a reference to help you get started on a
7 new guide; as is, if the need is met with

[} one as written; or, as a jumping off point to
be customized for your use.

There are various menus, pop up dialog boxes,
and buttons that are only available at specific
times in the guide creation process. Functions
that are not accessible from an individual screen
will appear grayed out in the menus.

Menus, Buttons and Tabs

Menus

IHH Update Guides  Help

B Mew Skil
= Open Guide
[ Close Guide
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Page Setup...

Save Guide

Save uide As

Save As Fipped Guide
Open Zipped Guide
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About
System Info
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Update schedule

Rubrics H

Lindabe Blos

Check for program

updates on a
schedule, or
immediately.

it

Create new skill names, open, close and save
guides. Change the page set-up and the
directory for saving guides. Save and open
zipped guides to facilitate emailing.

State Standards Links

Program & system
information, hyper links
to states’ standards and
easy access to the Help
Manual.

show and kel

aral presentation

audience behavior

Lists guides that are
currently open.




Buttons

Create a new skill
name on the Skills
Possibilities screen.

View a list of

created
Guides only.

|Add rating columns. |

Add bullets, font color
adjust rating columns.

& Access math &

Spanish symbols.

/

/\

/
P e e da | L, R
X |{.} B[] Rating Colurmns: |0 % | A | Guide Font » | Dialog vz« B T Bullets:  w ||= J’l—l ‘
4 — A ¥ % A N — 3
Delete skill | 1open & close fjr\:gnc:r Tiigéthe Change font, style or size, Show or hide lines &
name, or guides. guide. bold, italics on the Layout rating columns.
guide. Guide screen.
Tabs
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File Update Guides Help
X = B3 | Rating Columns: | 0= | A | Guide Fq

and guides in
two areas.

setup.

Adjust fonts, color,
bullets and page

/VSI-:ills Possibilities l Cover Page ] Edit Guide Scregn ] Layout Guide Screer
Lists of skills /4_%-

Identify title, grade, subject
& authors for guide.

Create guides using behavior
and action bank provided.

Auto-updating BehaviorWriter

Guides
Update Schedule

Update Mow

He

When you first open BehaviorWriter, on the designated day, you will see
a brief dialog box “Checking for Updates.” If there is a newer version

posted, you will be given the option to Update, or not. Simply follow the
instructions on each screen to complete the process.

Update Schedule

Select update schedule

The system is set to check on a

Update Found

An updake was found for
Would wou like to download and install the updatey

BehaviorWriter has a built in function that lets you know when there is a newer version posted on our
web site. Whenever you are connected (not necessarily signed on) to the Internet, on a schedule you
define, BehaviorWriter will check for new updates.

TIP:

connected to the Internet
at startup, you will be
given the option to update
the next time you open
the program.

If you are not

Yes

monthly basis, but you can change

that as you like. Simply go to the Update pull down menu to set or change your

schedule, or to Update Now.

Choosing the Update Schedule allows you to define when BehaviorWriter will search
for an update, or to turn off that function by choosing None.




The Skill Possibilities Screen
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computer Npom
creative wring
v Creative Wr\ting - A Short Story v)

debate

drawing

experiment
araph email
v Homework Procadure - Primary Grades ending
illlustration entering
" Lab Experiments fire drill
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learning center

floor time
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after school free time
assemblies

" Assembly Expectations
audience behavior
beginning the day

good sport behakor

cafeteria seating
class lesson
cubby use

diffusing conflict
iffusing Conflict with Classmates
{scussion participation
drigzing for dismissal

Create new Skill names, open, close and save guides,
change the page set-up and the directory for saving
guides, and save and open zipped guides to facilitate
emailing on the Skill Possibilities screen.

To begin creating a new performance guide highlight a
Skill and double click, choose the Open Guide button,
T—or choose “Open Guide” from the File pull down menu.

The red X and “Delete Skill” File pull down option
deletes the highlighted skill or guide from the list.

& BehaviorWriter 100
File Update Guides Help
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=] x = 2 & | Rating Columns: .0 =
gloae| _

A | Guide Font Dialog

gative Writing - A Short Story
v’ Difbate Participation

v Lab Experiments

The Create a\New Skill Name icon ope

enter a custom skill and to choose its
name, choose the area, click OK al
alphabetical list in the area chos

G

|| New Skill
skill Mame: ||

Modality: :Aademicskil\s v:

The Cover Page

Guides that ha

ialog box to
ea. Enter a new skill
it will now ke part of the

v Quiz Taking Rules

v Reading Group - Level 3

v Show and Tell - Team Cougar

v Work Completion - Grade 4 Abiities

v BoolfRepart - Independent Reading Assignment

v Homework Procedure - Primary Grades

{ Quiet Reading Time - Interdisciplinary

Skills Possibilities 1 Cover Page I Edit Guide Screen ] Layout Guide Screen ]

@' Academic Skills

| i’ Social Skills

v Assembly Expectations

" Diffusing Conflict with Classmates

v Hallway Behavior - Green Team Rules

v Hand Washing for Primary Grades

v Indoor Recess - Resource Classroom

v Lunch Roorj,\}ocedure

v Morning Routine at Kennedy Middle School

v Personal Hygiene - Ms. Guerra's Abilities Class
v Safety Drill Procedure for Roosevelt High School
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Date: Sepls| 235
Recommended Grade: Multi-grade -

Student: Melissa Jones

Add/Edit Authors

Author

Ms. Theresa Teacher
Any District
Our Elementary School
Our City, TX

Credits:

Lunch Room Behavior - M. Jones

;

5 2010
Primary Subject Area: | Ablites Diszbites .\

| Devel

d with input from D. Smith, Special Ed. Dept.

Goals:
[ IEP goal #4.A: interact yfith peers in public areas with no outbursts |
/

Setting up the Cover Page
The Cover Page is used to document title, date of creation, and other
key information about each performance guide.

already been created will display on the Skills Possibilities screen
with a check mark begide their name. Change the view of this screen to show only
Performance Guides/that have been created by clicking on the Show/Hide Guide
icon. Included in your purchase are 20 pre-written guides, already check marked.

“Enter a descriptive title to differentiate this guide from others in your

guide bank. The date is
~entered as today’s but can be
changed using the arrows next
to each field. Select a grade
or grade span and a primary
subject area from each of the
pull down menus provided.

Nd a student name if this
guide is to be used with an
individual student. If left blank,
this field will not print.

Use the Creditséwd Goals fields to add information

for student records or other needs.

TIP: The cover page prints with
a signature line for reporting
requirements or to confirm an
agreement with a student.

Lunch Room Behavior - M, Jones

Sep 23, 2010

Grade: Mult-grade

Subject: Abilities/Disabilities
Student: Melissa Jones
Authars:

Name: Ms. Theresa Teacher

District: Any District

Buikding: Our Elementary School

Cityz Our City
State: TX

Credits
Developed with input from D. Smith, Special Ed. Dept.

Goals
IEP goal #4.A: interact with peers in public arsas with no outbursts

Signature:




A == Click on the Add/Edit Authors button to open a dialog box and enter

Salutation:

First Nwe: Theresa

Title/Position:

District: Any District

City: |Our City

State: [TX |

Save input as default:

Clear Remove

The Edit Guide Screen

Guide Construction

entering the classroom

Behaviors Actions

Blank Guide

ning Standards

=AY X
Behaviors Actions

waiting in line keep arms length £ classmates

in front and ind you; no

|Standards Bank [© fuistly: keep
=rr—rret to woursself

walking in the hallway |keep arms length from classmates
in front and behind you; no
running; keep in single file:

walk on designated side of the et

- Ms. Theresa Teacher the name(s) of the individual(s) developing this guide.

T reacher Fill in fields on the left, click Add and author information is entered
into the program

e name appears in the list on the right.

icK the Save Input button to have one individual's name and
Ul Gur Sz s / i ion saved for future use.

Once all of the authors information is entered click Done, and the

Choose a skill from the Skills Possibilities screen by double
clicking on it; the Edit Guide screen will open with a blank

| _guide at the top of the screen, and the Standards Bank at the

bottom. Choosing one of your already created guides (noted
by a check mark on the Skills Possibilities screen) will open
that guide. The Standards Bank in BehaviorWriter includes
lists of behaviors and corresponding actions, to assist you in
ingTlear, concise performance standards.

Adjust the Edit Guide screen to allow more room for the

4 _quide, or to view more standards by using the small arrows

on the left of the screen, or by activating a double headed
arrow over the center divider on the page.

When you choose a skill from a list on the Skills Possibilities
screen, the Bank at the bottom of the Edit Guide screen lists
suggested behaviors and actions for that skill area. To view

The Edit Guide screen tool bar shows options for the modality of the standards th
functions to add, delete and arrange behaviors and actions.

standards from additional areas, click on the icons on the
center bar of the screen.

fe viewed, as well as various

Move behaviors up View behaviors from 4 Access the Academic
Add a new or down within the one or both skill areas. Standards chosen at
behavior to a current guide. installation.
guide & bank. /
I+ Jl[\v )* 5]
Delete a behavior from Delete a highlighted View and enter content
the current guide. behavior from the Bank. specific standards if desired.

TIP: Click on the Content Standards icon to add subject
related topics and goals. Add these using the Adding
Custom Behaviors and Actions instructions following.




Changing Column Headers

Behaviors

entering the classroom

Acﬁon\

H Edit Behavior Column Hej 1 IP: Click on the small

— arrow in the middle of the
Activities .
Desired Behaviors screen to expand the dialog
Expectations box to show a bottom

Forthe.. portion for finalizing new
. . - Functional Behaviors coliimn header names
To use headers other than Behaviors and Actions, double click ona-column Goals

header on the Guide, to open a dialog box with a list of ideas for column names. Targeted Behaviors

Highlight a word and click on the Set Hea

r_button, or double click on your ergess \
choice to put that word into the column header of your guide: i Coegesder e

procedure for both Behaviors and Actions or add new names to the list as

desired.

Adding Behaviors and Actions

] Edit walking in the hallway

Edit Actions

==l Add be

no running
[ keep in single file

keep hands and feet to yourself
[] no contact between students

walk on designated side of the hallway

[] keep arms length from classmates in front and behind you

[ Move Up ][ Move Down ][ Select Al ] Deselect All l Delete

Add Action: || fm

Required Behaviors

Select sorting method: :Ascendlng -

Add Rating Column Header:

Delete Rating Column Header: Delete

haviors and actions to your guide by double clicking on a Behavior

from the Bank at the bottom of the Edit Guide screen; a dialog box for that
behavior opens, and the behavior is placed in the guide that you are
building.

n the dialog box, use the Select or Deselect All buttons, or click in the box

I
‘MWWWM to add those to the behavior being edited.

If you would like to add your own actions to this behavior, type them into the

—“Add Action” field and click on the Add button after each one. New actions

Use the Move Up & Move Down buttons t

Adding Custom Behaviors and Actions

Behavior Name

Behavior Name: |greeting friands|

7= | totheBankand

behavior. Enter

custom actions fi

E=  To add a new behavior —
o = A% X EIES

will then display with the behavior from your Bank whenever you select it.

earrange your actions. Click Done when changes are complete.

Eﬁ Illinois Learning Standards

current guide, click on the + button; a dialog box opens to enter the name of a new

a descriptive name and click on OK. A dialog box for you to enter
or the new behavior will open next.

Click on the small arrow in the middle of the screen to expand the dialog box to show a bottom portion for finalizing the
behavior nameland skill area (shown here), or collapse the view to just show the add action section.

ﬂ Edit greeting friends

sl

Edit Actions

speak with an indoor veice

keep hands and feet to yourself

no physical contact between students

[ Move Up ][ Move Do... ][ Select all ][ Deselect all ][ /Delée ]

Add Action: ||

Behavior Name: |greeting friends

Modality: :Social Skills

-

Change MName

Done

The new behavior will automatically be added to the list for the
skill area of the guide that you are working on. If you prefer to
include this behavior under a different area, use the arrow next to

the modality field to choose.
/K@this dialog box to edit existing Behaviors and Actions by

Changing the Name of an existing Behavior or adding new
Actions to an already existing list.

When you are finished adding actions, and have finalized the new

behavior name and skill area, select which of the newly added

actions you would like in this particular guide by clicking in the box

to the left of each individual action. Click Done, and the completed

standard will no ent part of the bank for the skill
osen.




Adding Math and Spanish Symbols

Click on the math or Spanish icon at the top of the screen to open a palette. Once a
5T 6 Eiullets. Y| e J’| il = alette is open, the buttons are grayed out. To continue using symbt_)ls throughout
your work, click on the symbols icon now found in your task bar to bring the palette to

the front.
ﬂ Edit greeting friends IEI
A symbol can be added within a line of text, or on its own. To insert Edit Actions
a symbol within a text field, place the cursor where you would like [7] keep hands and feet to yourself
the symbol added, click on the symbol icon in your task bar then N7 no physical contact between students

Megt peers with respect

click and choose the symbol.

offer a Phasant greeting

/] Math Symbols

[ Move Up ][ Mh\[lown ][ Select All ][ Deselect Al ][ Delete

Add Action: |use indoor veice 0% of the time| m =

Daone

BBOnODBAE
BERRERRRGERER el i ofsalola]a][ols afofel s o]e]

Symbols can be added to a text field of a dialog ; box
when adding a new skill name, a new behavior, or new actions. Symbols should not be used in the title of your guide.

Rating Columns

= b — As the guide progresses, Rating
Columns can be added and
changed. Using the “Rating
olumns” arrows, choose from 0 — 6

= | @ [&% columns.

hallway behavior Next, from the Edit Guide screen,
Actions Columni  Column2 <-Eotdmn3 double click on a column header to
open a dialog box with a list of ideas
for column names. Highlight a word,
and click on the Set Header button,
or double click on your choice, to put
that word into the coluryin header of

Dialog 12 BT ‘Fullets:

Rating Columns:

b Guide Screen } Layout Guide Screen ]

way no running; walk on designated side of the
hallwav; keep hands and feet to vourself
keep hands and feet to yourself; no physical
contact between students; treat peers with

your guide. Repeat this procedure for each column created.

“ Edit Rating Column Menu / @

Above Average

Click on the arrow in the middle of the screen_to expand the dialog box to change i
how the list is sorted, add your own column headé elete some of the existing | |awars
list. Click Ok to save your work.

m_ |

Apprentice
Average
Below Average

Complete
Developing
[

Set Header

Click to edit custom headers:

Select sorting method: :.hsoending v:
TIP: Column header names must be created e —
. . K g Column Header:
on the Edit Guide screen, the width of columns
can be adjusted on the Layout Guide screen.

Delete Rating Column Header: | Delste




Selecting State Academic Standards

+ - ¥ X E 15'1 Tlinois Learning Standardg

On the Edit Guide screen, in the center bar, the State Standards
that you chose on installation will be listed. Click on this button

and a defailed dialog box of your State’s Standards will open. If

no standards were chosen on installation, click on the Standards button and you
will access the same function as explained below.

The following example is from the Indiana Academic Standards, each state uses different terminology for their standards:

goal, objective, strand, standard, etc.

Begin by selecting a grade, subject, and course to easily sort, view
and select Indicators. For each Standard and Organizer that you
select, Indicators will be listed; double click on the Indicator that
you would like to include and it will show in the Current Selected
Standards field.

Clicking on an “i” button next to a field, allows the full text of that_—
field to be viewed. When all choices are complete, click QK f
entries to be added to the guide.

Remove standards from the guide by highlighting an added
standard and clicking the Remove Selected Standard button.

Once Indicators are selected, the code and text for that Indicator is
entered at the bottom of the guide, on the Layout Guide screen.

id =

Select Standards Indiana_Academic_Standards
Select Sort Criteria
Subject: ~ Grade: 2-12

SC: Science -

Course: |5C,CP: Integrated Chemistry-Physics P

Standard: |SC.CP. 1: Principles of inhegrahed Chemistry - Physics: Students begin to conceptualize. .

Organizer: |Structure and Properties of Matter

Wiew Benchmarks
Indica:

SC.CP. 1.1: Understand and explain that atoms have a positive nuceus {consisting of relatively massive po »
SC.CP.1.2: Realize that and explain how & neutral atom's atomic number and mass number can be used to
SC.CP. 1.3: Understand, and give examples to show, that isotopes of the same element have the same nui
5C.CP. 1.4: Know and explain that physical properties can be used to differentiate among pure substances

i 3

Use of the Intisqg Academic Standards within UnitWriter does not indicate ISBE's endorsement of this softwar...

Behavior\iriter so: is a product of The Curriculum Project, Inc,
tandards are not spell che
Curfent selected standards: Add Custom Standard ‘

SC.B. 1.4: Understand and describe that the work of the dells carried out by the many different types of molecule:
SC.B. 1.5: Demonstrate that most cells function best within a narfowange of temperature and acidity. Note thate

/

SC.B.1.4 Understand and describe thatt’z(e wark of the cell is carried out by the many different typ
i

such as proteins, lipids, carbokydrates, and nucleic acids.

3C.B.1.5 Demonstrate that most cells function best within a narrow range of temperature and aci
changes may harm cells, modifying the structure of their protein molecules and therefor

e selected standard from gquide

Adding Custom Standards
P | (sl

Code: |115.6.3

Description: | The student demonstrates stratedis for|
Add Ngndard

115.6. 1.H: The student comprehends ways to enhance perﬁni&

A dialog box opens in which

4 mn 2

[ Remove selected standard ]

py/paste or type a code and
descriptor for standards of your choice.

Because there are so many levels of local, state and national standards,
BehaviorWriter includes the ability to copy/paste standards into your guides. If
you installed standards, from the State Standards screen, click on Add Custom
Standards; if you did not install standards, click on the Standards button in the
center bar of the Edit Guide screen.

State Standards
Click on a link to open the standards in your web browser,

Alabama
Alaska

you can

rs

departm

TIP: From the Help pull down menu you can
access a list of hyperlinks to each state
t of educations’ academic standards.

Arizona
Arkansas
California

About

Syskem Info

Contack us X
State Standards Links 7|

Colorado
Connecticut
Delaware
Florida
Georgia
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Layout Guide Screen

Finalize the “look” of your printed guide on the Layout Guide screen. A finished guide can be as bold and colorful as you
choose. Performance Guides are used by the teacher, student, ancillary staff and parents. A single Guide can serve as a
performance descriptor for the student, a rating rubric for the teacher, and to provide behavior guidelines to the bus driver
or cafeteria workers for example. With this in mind, one Guide can be printed with or without lines, columns, bullets or

color.

Add bullets next
Change the style of to the actions in _
the font on a chosen Add some color. your guide. Sh_ow or hide
section of the guide. rating columns.
Rating Columns: | 35 | A | Header Font v“DiEE -~ 12~ B I\% Fullets:?Lv m= [f] =
Guide Font ~ Show or hide lines
fit Guide Screen ] Layout Guide|Behavior Font N ™on the guide.

Echavioraction Fon

o]
L]
Header Font o — \E - -
[ . \JReveal or hide slide
W

arrow bar for adjusting
the column width.

Hallway Behavicr - Green Team

Behavieors Actions
Improvemen " T~JT1P: Remember that column
standing oface the front of the line [~ T— width can be adjusted on this
screen, but to change column
okeep hands and feet to self headers you must return to
— - the Edit Guide screen.
walking in the ©no running
hallway okeep in single file
owalk on designated s| &2 Hallway Behavior - Green Team Rules
. Behaviors Actions
reeting adults -
9 g oaddress aduit by forn standing oface the front of the line

okeep hands and feet to self

walking in the ono running
hallway ! o
Hallway Behavior - Green Team Rules
Behaviors Actions Needs |Satisfacto
Improvem
standing oface the front of the line Y
okeep hands and feet fo self \ Text in each column and the headers will
walking in the ©no running wrap after a complete word or will truncate
hallway o ! within a word. Adjust the width of columns to
okeep in single file meet your needs.
Spell Check Printing

¥ Spell Check ' — T
— — BXe¢0E S

baddly spelled Ignore —
Spell Check is an automatic

Igriore Al function in BehaviorWriter.
Errors are picked up as you
attempt to add them to your

Guides are printed from the Layout Guide screen.
The Print button is activated on this screen, where
it has been grayed out on others.

auide. ) L .
bl = Change The Print Screen function in the File pull down
baldly - menu and the Print icon allow you to print the
b|andv|y Change Al Cover Page when you have it open on your screen.
EBiradley

What you see on the screen is how the guide will print. Use the Page Setup function in the File pull down menu to adjust
page orientation and margins to achieve the most efficient and best look for your new Performance Guide.
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Completing the Process: Name and Save

- ﬁ] To save your guide, click on the Save button, or choose
: == “Save” from the File pull down menu. The first time you
Save in: 3 quides ~ T >EE save a newly created guide, you will be asked to name
your work.
-8 Update Guides Help pce Behavior for Peer Presentations
Bl Mew Skl oom Clean Lp Before Dismissal We suggest that you add a few descriptive words to the
. =ion Participation . . . . - .
(=2 Open Guide 12 the Classroom After Recess name of the original skill to help to identify similar guides
£ Clase Guide il Erocedure L“used in different lessons, subjects or with different
3 Delete 5l - Frecess - how we behave students. Math and Spanish symbols can not be included
Delete Sk ; ;
Room Behavior - M. Jones in the File Name.
= hg Routine - C. Reyna ) ) )
The Save As option in the File pull down menu allows you
Page Setup... to save a guide to a different location, or with a different
— [aui i name. Having created a great guide for a lunch room
= o cwid e: [guiet reading )
e e E ; behavior for one student, you can add and change some
Save Guide As pe: [Behaviorwriter Guide File )| | Cancel of the behaviors to develop a guide for another student
Save fis Zipped Guide Academic Skills (3¢ and click on Save As, you will have two guides in your
— . . Skills Possibilities list — the original, and the newly revised.
Cpen Zipped Guide
Quik

Saving as a Zipped Guide
BehaviorWriter allows you to “zip” a guide, to protect the file during emailing. Some servers may inadvertently corrupt files
from programs that they do not recognize, and the zip feature will prevent this.

A guide must be named and saved before it can be “zipped.” On the Skills Possibilities screen, click on the guide that
you would like to “zip” and it will be highlighted, then choose Save as Zipped Guide In the File pull down menu.

A dialog box opens to “Select location for zipped guide.” The = _ _ _
guide that you selected will be in the “Zipped Guide” field at the » Select location for zipped guide
bottom of the dialog box.

Navigate within the “Save to” field at the top of the di ox to a
location of your choice. Click on the Save Zip File button_mn\\
bottom of the dialog box and your guide will be in zipped format u

the location of your choice and ready to be attached to an email.

de: |Lunch Room Behavior - M, Jones

Save Zip File

Opening a Zipped Guide .
| ) Files of type: | BehaviorWriter compresse.., v

# Select zipped guide to open

Look in! |5 Performance Guides for Sharing v| |E|| =
\ To Open a Zipped Guide choose this option from the File pull
AR, \dwlmenu. The dialog box that opens will show your desktop
in the “Look in” field at the top. Navigate to the location where

@ Open: |Classroom Clean Up Before Dismissal the guide was placed when downloaded.

Fles oftype: [Behavioriier 9. le = ighlight the zipped guide that you would like to open and it
will be listed “Open” field at the bottom of the dialog

box. Click on the Open Zipped Guide button and the selected guide will open in BehaviorWriter.

If there is a guide of the same name already within your guides folder in BehaviorWriter, you will be given an option to
overwrite the existing guide, or to change the name of the one you are currently trying to open. This new guide will now
be found in the guides folder within BehaviorWriter, and the zipped version of the guide can be deleted from your desktop
(or from the location where it was waiting).
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Call us at any time, with any questions,
we’'re happy to help.
www.CurriculumProject.com
800.867.9067
tenoffice@anl.com
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